[ATTY’S NAME], ESQ.
ATTORNEY FOR PLAINTIFF/PETITIONER

Attorney I.D. No. [ATTY ID #]
[ATTY ADDRESS LINE 1]
[ATTY ADDRESS LINE 2]
[ATTY PHONE #]
______________________________________________________________________
[PLAINTIFF’S NAME]


:

[PLAINTIFF’S ADDRESS LINE 1]
:
COURT OF COMMON PLEAS OF 
[PLAINTIFF’S ADDRESS LINE 2]
:
PHILADELPHIA COUNTY






:
PENNSYLVANIA


vs.



:






:
CIVIL ACTION – LAW






:
IN DIVORCE
[DEFENDANT’S NAME]
:

[DEFENDANT’S ADDRESS LINE 1]
:

[DEFENDANT’S ADDRESS LINE 2]
:
[MONTH] Term: [YEAR]





:






:
[DOCKET #]
RULE TO SHOW CAUSE


AND NOW, to wit, this ______ day of ____________, [YEAR], a Rule is issued upon Respondent to show cause why the prayer of the instant Petition For Special Order To Serve Complaint In Divorce Via [METHOD OF SPECIAL SERVICE] contained therein should not be granted.


RULE RETURNABLE, with hearing thereon, the ______ day of ____________, [YEAR] and at          M. in courtroom [COURTROOM #], 1501 Arch Street, Philadelphia, PA  19102.







BY THE COURT:







_______________________________











        J.

[ATTY’S NAME], ESQ.
ATTORNEY FOR PLAINTIFF/PETITIONER

Attorney I.D. No. [ATTY ID #]
[ATTY ADDRESS LINE 1]
[ATTY ADDRESS LINE 2]
[ATTY PHONE #]
[PLAINTIFF’S NAME]

:

[PLAINTIFF’S ADDRESS LINE 1]
:
COURT OF COMMON PLEAS OF 

[PLAINTIFF’S ADDRESS LINE 2]
:
PHILADELPHIA COUNTY






:
PENNSYLVANIA


vs.



:






:
CIVIL ACTION – LAW






:
IN DIVORCE
[DEFENDANT’S NAME]
:

[DEFENDANT’S ADDRESS LINE 1]
:

[DEFENDANT’S ADDRESS LINE 2]
:
[MONTH] Term: [YEAR]





:






:
[DOCKET #]





:
ORDER

AND NOW, this             day of                    , [YEAR], upon consideration of the within Petition For Special Order To Serve Complaint In Divorce Via [METHOD OF SPECIAL SERVICE],  an Order is hereby GRANTED allowing service of Notice to Defend, Complaint in Divorce and any and all other correspondence; legal filings, court notices and orders; and any and all other documentation and/or communication of whatever nature relating to the underlying divorce proceeding to be made by [METHOD OF SPECIAL SERVICE].










BY THE COURT:







______________________________










          J.
[LAW FIRM NAME]

ATTORNEY FOR PLAINTIFF/PETITIONER

BY: [ATTORNEY’S NAME], Esquire
Attorney I.D. No. [ATTY ID #]
[ATTY ADDRESS LINE 1]
[ATTY ADDRESS LINE 2]
[ATTY PHONE #]
[PLAINTIFF’S NAME]

:

[PLAINTIFF’S ADDRESS LINE 1]
:
COURT OF COMMON PLEAS OF 

[PLAINTIFF’S ADDRESS LINE 2]
:
PHILADELPHIA COUNTY






:
PENNSYLVANIA


vs.



:






:
CIVIL ACTION – LAW






:
IN DIVORCE
[DEFENDANT’S NAME]
:

[DEFENDANT’S ADDRESS LINE 1]
:

[DEFENDANT’S ADDRESS LINE 2]
:
[MONTH] Term: [YEAR]





:






:
[DOCKET #]





:
PETITION FOR SPECIAL ORDER TO SERVE COMPLAINT IN

DIVORCE BY [METHOD OF SPECIAL SERVICE]

AND NOW, Plaintiff, [PLAINTIFF’S NAME] by and through her attorney, [ATTORNEY’S NAME], ESQUIRE respectfully represents as follows:

1.
The Plaintiff in this matter is, [PLAINTIFF’S NAME], who currently resides at [PLAINTIFF’S ADDRESS]

2.
The Defendant in this matter is [DEFENDANT’S NAME] whose last known address was at [DEFENDANT’S LAST KNOWN ADDRESS].

3.
The parties were married on [MARRIAGE DATE], in [MARRIAGE LOCATION], and separated on or about [SEPARATION DATE].


4.
On [DATE COMPLAINT WAS FILED], Plaintiff filed a Complaint in Divorce (hereinafter “Complaint”) in the Court of Common Pleas of Philadelphia County, Pennsylvania under [MONTH] Term [YEAR], [DOCKET #], which is of record with this Court.


5.
On [DATE OF FIRST ATTEMPTED SERVICE], Plaintiff attempted service of the Complaint on Defendant by way of United States Postal Service First Class and Registered Mail Return Receipt Requested [TRACKING #] at [ADDRESS TO WHICH COMPLAINT WAS SENT].  A copy of the [DATE COMPLAINT WAS SENT] transmittal letter and Receipt for Registered Mail date stamped [DATE COMPLAINT WAS MAILED] are attached hereto collectively as Exhibit “A” and incorporated as if fully set forth at length.  


6.
On or about [DATE MAILING WAS RETURNED], the Registered Mail directed to Defendant was returned as “UNCLAIMED”.  A copy of the envelope marked “Unclaimed. Ret’d to Sender on [DATE MAILING WAS RETURNED]” and postal form indicating “Unclaimed” are attached hereto collectively as Exhibit “B” and incorporated as if fully set forth at length.  


 [IN SEPARATELY NUMBERED PARAGRAPHS, INFORMATION SHOULD BE INCLUDED, IN DETAIL, SETTING FORTH THE STEPS THAT WERE TAKEN IN A BONA FIDE ATTEMPT TO CONTACT THE DEFENDANT/ASCERTAIN THE DEFENDANT’S ADDRESS IN ORDER TO SHOW THE COURT THERE IS GOOD CAUSE TO GRANT THE PETITION FOR SPECIAL SERVICE.  BE MINDFUL OF THE REQUIREMENTS OF PHILADELPHIA LOCAL RULE 1920.4*(f). BE SURE TO ATTACH SUPPORTING DOCUMENTATION AS EXHIBITS.]


?.
The Affidavit of Plaintiff’s counsel setting forth the nature and extent of her efforts to ascertain Defendant’s whereabouts as required by Philadelphia County Rule of Civil Procedure 1920.4*(f) is attached hereto as Exhibit “?” and incorporated herein as if fully set forth at length.


?.
The Affidavit of Plaintiff setting forth the nature and extent of her knowledge of Defendant’s whereabouts as required by Philadelphia County Rule of Civil Procedure 1920.4*(f) is attached hereto as Exhibit “?” and incorporated herein as if fully set forth at length.


WHEREFORE, Plaintiff, [PLAINTIFF’S NAME], respectfully requests an Order allowing service of Notice to Defend, Complaint in Divorce and any and all other correspondence; legal filings, court notices and orders; and any and all other documentation and/or communication of whatever nature relating to the underlying divorce proceeding to be made by [METHOD OF SPECIAL SERVICE].

Respectfully submitted,

________________________________

[ATTORNEY’S NAME], ESQUIRE

Attorney for Plaintiff/Petitioner
VERIFICATION

I verify that the statements made in this Petition For Special Order To Serve Complaint In Divorce By [METHOD OF SPECIAL SERVICE] are true and correct.  I understand that false statements herein are made subject to the penalties of 18 Pa. C.S. §4904, relating to unsworn falsification to authorities.

DATE:  __________



______________________________ 







[PLAINTIFF’S NAME], Plaintiff 

[ATTY’S NAME], ESQ.
ATTORNEY FOR PLAINTIFF/PETITIONER

Attorney I.D. No. [ATTY ID #]
[ATTY ADDRESS LINE 1]
[ATTY ADDRESS LINE 2]
[ATTY PHONE #]
______________________________________________________________________

[PLAINTIFF’S NAME]


:

[PLAINTIFF’S ADDRESS LINE 1]
:
COURT OF COMMON PLEAS OF 
[PLAINTIFF’S ADDRESS LINE 2]
:
PHILADELPHIA COUNTY






:
PENNSYLVANIA


vs.



:






:
CIVIL ACTION – LAW






:
IN DIVORCE
[DEFENDANT’S NAME]
:

[DEFENDANT’S ADDRESS LINE 1]
:

[DEFENDANT’S ADDRESS LINE 2]
:
[MONTH] Term: [YEAR]





:






:
[DOCKET #]

AFFIDAVIT OF [PLAINTIFF’S NAME]

I, [PLAINTIFF’S NAME], being duly sworn according to law, deposes and says that he/she is the Plaintiff in the above captioned divorce action. He/She further asserts the following with regard to his/her knowledge of the whereabouts of the Defendant, [DEFENDANT’S NAME]:

1. The parties last lived together as spouses on [DATE].

2. At that time, the parties were living at [ADDRESS].

3. Plaintiff last saw Defendant on [DATE] AT [PLACE].

4. At the time of Plaintiff’s last contact with Defendant, Defendant was living at [PLACE] and Defendant’s phone number was [PHONE NUMBER]

5. The name and address of Defendant’s last known employer is:

[EMPLOYER NAME]

[EMPLOYER ADDRESS]

[EMPLOYER PHONE NUMBER]

6. The names and addresses of Defendant’s known relatives are as follows:

[LIST THE NAMES AND ADDRESSES OF ALL KNOWN RELATIVES; IF PLAINTIFF DOES NOT HAVE THIS INFORMATION, PLAINTIFF SHOULD INDICATE THAT SHE/HE DOES NOT KNOW THE NAMES OR CURRENT ADDRESSES FOR DEFENDANT’S RELATIVES]



?
[INCLUDE ANY ADDITIONAL INFORMATION THAT MAY ASSIST THE COURT REGARDING DEFENDANT’S LOCATION.]







_________________________________ 






[PLAINTIFF’S NAME], Plaintiff 

SWORN TO AND SUBSCRIBED

BEFORE ME THIS ___ DAY OF

_______________, [YEAR]

__________________________________



Notary Public



Notary Public

[ATTY’S NAME], ESQ.
ATTORNEY FOR PLAINTIFF/PETITIONER

Attorney I.D. No. [ATTY ID #]
[ATTY ADDRESS LINE 1]
[ATTY ADDRESS LINE 2]
[ATTY PHONE #]
______________________________________________________________________

[PLAINTIFF’S NAME]


:

[PLAINTIFF’S ADDRESS LINE 1]
:
COURT OF COMMON PLEAS OF 
[PLAINTIFF’S ADDRESS LINE 2]
:
PHILADELPHIA COUNTY






:
PENNSYLVANIA


vs.



:






:
CIVIL ACTION – LAW






:
IN DIVORCE
[DEFENDANT’S NAME]
:

[DEFENDANT’S ADDRESS LINE 1]
:

[DEFENDANT’S ADDRESS LINE 2]
:
[MONTH] Term: [YEAR]





:






:
[DOCKET #]

AFFIDAVIT OF [PLAINTIFF’S ATTORNEY]

I, [ATTORNEY NAME], being duly sworn according to law, deposes and says that he/she is the attorney for the Plaintiff in the above captioned divorce action. He/She further asserts the following with regard to his/her efforts to ascertain the whereabouts of the Defendant, [DEFENDANT’S NAME]:

1. On [DATE], I submitted the requisite form to the Postmaster for Philadelphia Zip Code [ZIP CODE] to ascertain whether [ADDRESS] was still a valid address for Defendant.

2. In response to that request, I was advised [SUMMARIZE ADVICE RECEIVED]. A copy of the letter which I received is attached to Plaintiff’s Petition for Special Order To Serve Complaint In Divorce By [Method Of Special Service] hereto as Exhibit “?”.

3. On [DATE], I sent a letter to [PERSON TO WHOM LETTER WAS SENT] to determine the address at which Defendant is registered to vote, a copy of which is attached to Plaintiff’s Petition for Special Order To Serve Complaint In Divorce By [Method Of Special Service] hereto as Exhibit “?”.
4. In response to that letter, I was advised [SUMMARIZE ADVICE RECEIVED]. A copy of the letter which I received is attached to Plaintiff’s Petition for Special Order To Serve Complaint In Divorce By [Method Of Special Service] hereto as Exhibit “?”.

5.  On [DATE], I sent a letter to [PERSON TO WHOM LETTER WAS SENT] to determine the address which is associated with Defendant’s driver’s license, a copy of which is attached to Plaintiff’s Petition for Special Order To Serve Complaint In Divorce By [Method Of Special Service] hereto as Exhibit “?”.

6. In response to that letter, I was advised [SUMMARIZE ADVICE RECEIVED]. A copy of the letter which I received is attached to Plaintiff’s Petition for Special Order To Serve Complaint In Divorce By [Method Of Special Service] hereto as Exhibit “?”.

7. [SET FORTH IN SEPARATE NUMBERED PARAGRAPHS ALL OTHER EFFORTS MADE TO ASCERTAIN A VALID ADDRESS FOR DEFENDANT AND/OR OTHER INFORMATION WHICH COULD FURNISH A FRUITFUL BASIS FOR ONE TRULY BENT ON LEARNING THE PRESENT WHEREABOUTS OF THE DEFENDANT]







_________________________________ 






[ATTORNEY NAME], Esquire

Counsel for Plaintiff 

SWORN TO AND SUBSCRIBED

BEFORE ME THIS ___ DAY OF

_______________, [YEAR]
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